Code of Conduct for Visitors

Catholic
Primary School

September 2024
All visitors to St Joseph’s Catholic Primary School will:

e Observe the same standards of behaviour and ethical conduct to those required of all
school staff. For example, you are expected to act within the law, be honest and fair,
respect others and work to the best standard of your ability.

e Appreciate that the Headteacher is the spokesperson for the school.

e Appreciate that children have rights and aspirations. Treat children with dignity and
respect.

e Observe confidentiality in respect of all information gained through your participation as a
visitor. All information held by schools should be handled with care. Some information is
especially sensitive. Sensitive and/or personal information requires additional caution in
the way it is treated. For example, you should not discuss nor disclose to others personal
information about children, staff or parents and carers.

e Accept and follow directions from the contact person (teacher/headteacher) and seek
clarification where you may be uncertain of tasks or requirements. You may need to
familiarise yourself with the school’s policies and guidelines on particular issues.

e Observe safe work practices which avoid unnecessary risks apply reasonable instructions
given by supervisors, and report to the supervising staff and school administration any
hazard or hazardous practice in the workplace.

e Report any problems as they arise to your supervisor/contact person, including incidents,
injury or property damage.

e Where you have access to school resources, avoid waste or extravagance and make
proper use of the resources of the school.

Disruptive or potentially disruptive behaviour will not be tolerated including the use of
offensive language, displaying a temper, sending abusive messages to another member of
the school community, posting defamatory, offensive or derogatory comments about the
school on social media platforms, smoking or drinking alcohol on the school premises,
possessing or taking drugs (including legal highs), or being under the influence of alcohol or
drugs on school premises. Publicly sharing details or recordings of conversations and/or
meetings held with school staff will also not be tolerated.

School has separate policies for the Code of Conduct for Contractors.

This code of conduct forms part of contractual arrangements between visitors and
the school.
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